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COVID – Safe Workforce
The Entrance – SafeEntry(NRIC)

SMO to obtain and keep the
contact particulars of every
individual before allowing entry
to and exit on top of the Use of
national digital check-in system
SafeEntry(NRIC) to record all
entries and exits.



COVID – Safe Workforce
Control Access
SMO to obtain and keep the contact particulars of every individual before allowing entry to and exit on top of 
the Use of national digital check-in system SafeEntry to record all entries and exits. All Employees / visitors to 
declare and pass the COVID Declaration before entry. Contactless thermometer to be use for temperature 
monitoring.



Posters / infographics in different languages at designated entrances and exits to update and remind employees 
/ visitors on rules of safe distancing and good practices to upkeep before entering and upon leaving workplace.

Provision of hand sanitiser for cleaning and sanitising of hands at entry and exits.

COVID – Safe Workforce
Control Access



COVID – Safe Workforce 
Workplace Planning and Utilization
Review of maximum workplace capacity for zone, scheduling of works within zones to ensure safe distancing of 
at least 1m spacing and restriction of entry into overcrowding zones



ZONE 1 ZONE 2

ZONE 3 ZONE 4

Movement Restriction for all the 
workers. Different colour code will 
be implemented for every zone to 
control the workers movement at 
worksite.

COVID – Safe Workforce 
Workplace Planning and Utilization



Floor marking / table marking / seat marking using easy 
visible indicator i.e. red tapes for safe distancing of at least 
1m spacing

COVID – Safe Workforce 
Workplace Planning and Utilization



COVID – Safe Workforce 
Evacuation Plan 

• Any personnel who is feeling
unwell or showing symptoms of
illness should report to his
supervisor, leave the workplace
and consult a doctor immediately,
even if symptoms may appear
mild. Supervisor to coordinate for
transportation to send to
appointed clinic / hospital.

• For incapacitated or unconscious
individuals, employers must clear
the area of other personnel and
administer aid immediately.
Employers should call 995 for an
emergency ambulance to ferry
them to the nearest hospital and

• SMO to track and record these
cases.

tel:995

