Dear BCA Academy Full-time Diploma Students,
If you require assistance, please fill in the details on the form.

The officer-in-charge will get back to you within 2 weeks from the date of receipt of the form.  
PLEASE FILL IN THE FORM NEATLY



Date: ______________________
	Name:
	
	NRIC/FIN:
	

	Programme:
	
	Year of study:
	

	Address:
	

	Email:
	
	Mobile number:
	

	Date:
	
	
	

	Nature of enquiry (please tick where appropriate):
Apply Leave

Debarment

Lost & Found
Student Portal
Attendance

Deferment

Medical Certificate 

Thumb-print

Bursary/Scholarship

Ez-link Card

Preferential Tuition Fee 

Timetable
Change of agent

Lockers

Result Slip 
Withdrawal 
Change of programme
Look for teacher
School Fee
Others
Brief details:

(Please attach supporting documents.  If there is insufficient space, please continue on the back.)


For Office Use Only

Processed by:





Attended by/date:

Outcome: 

(CONTINUATION SHEET)































